
 

34 

ARTICLE 15 - ADDITIONAL PROFESSIONAL OBLIGATIONS 
 

1. A full-time Faculty member’s responsibilities shall include, but not be limited to, the 

following activities, on or off campus: classroom periods; office periods; standing and ad 

hoc committee/council meetings; Faculty advising; student conferences; course 

coordination, development of master syllabi; outcomes assessment and review; student 

evaluations; student reports; examination periods; preparation of federal, state, and local 

reports; intercampus and intra-campus communications; Faculty meetings; departmental 

meetings; accreditation reporting; grants development; community-related clubs or 

organizations which require the direction of a Faculty person; guest-speaking to 

organizations and/or educational institutions within the district served by the College; 

travel time to and from off-campus sites; classroom preparation; continued professional 

study in one's discipline (after such study and its relationship to the discipline is 

established and  approved by the supervisor); preparation of instructional materials; 

adjunct coaching; program planning; ordering audio-visual programs; curriculum 

coordination, review, revision and improvement; textbook evaluation and selection and 

reporting; and other professional activities. 

2. All full-time Faculty members:  

A. Will participate with other Faculty colleagues in their respective academic 

disciplines in order to develop, revise and implement courses or programs as 

needed; 

B. Will fulfill instructional obligations such as preparing for classes, grading papers, 

tests and other required student assignments; 

C. Will evaluate textbooks and Open Educational Resources as necessary; 

D. Will maintain professional competence; 

E. Will participate in College-wide programs or initiatives designed collaboratively 

by the Faculty and College for the purposes of identifying, assisting, and 

encouraging at-risk students to attain their educational goals; 

F. Will attend academic curriculum meetings scheduled by the Program Chair or 

Administration, unless the Faculty member is on approved leave or has a 

verifiable appointment, assignment or commitment which cannot be rescheduled 

by the Faculty member without undue personal effort and/or personal expense; 

G. Will attend all required, scheduled campus meetings, standing committee 

meetings, campus or division-wide meetings and those area meetings convened 

by a Dean or Program Chair pertaining to College matters, unless on approved 

leave or with authorization from his immediate Supervising Administrator.  The 

College will utilize all reasonable communication efforts to provide the Faculty 

member with sufficient notice prior to scheduled meetings.  The College 

recognizes that regularly scheduled class assignments that may interfere with the 

Faculty member’s attendance may constitute authorized leave from attending such 

meetings.  On designated in-service/administrative days, all full-time Faculty 
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members will engage solely in professional activities that are approved in advance 

by the College; 

H. Will participate in College-approved committees and/or councils, community 

groups, statewide curriculum committees, and professional organizations.  This 

includes committees, assessments and activities determined to be necessary for 

the attainment of programmatic and regional accreditation.  The President, in his 

sole discretion, may create and abolish committees whenever he deems it 

advisable.  The composition of any such committee shall be in the sole discretion 

of the President; 

I. Will periodically establish goals and provide self-assessments to the appropriate 

Dean as part of their periodic evaluation process; and 

J. Will attend graduation and/or pinning ceremonies unless properly excused by 

their Dean or the Vice President of Academic Affairs/Provost.  The College will 

make arrangements to have proper regalia available to each Faculty member.  The 

College is not responsible for replacement regalia.  

3. More specific information regarding the above-listed items may be in other Articles of 

this Agreement like Work Responsibilities or Faculty Evaluation. 

4. The College may utilize scheduling variations and delivery formats to meet the needs of 

students, which may include such variations between one-week courses, up to 16-week 

courses, or any similar scheduling variations in any term. 

5. It is understood that all College Faculty, as a general rule, are to be required to provide 

assurances, on a regular basis, of fulfillment of employment responsibilities. 

6. The College will collaborate with Faculty members to establish a regular range of dates 

and times for classroom or online class observations so as to minimize any disruptions to 

the teaching and learning processes.  The College reserves the right to observe any class 

at any time. 


