
Time Management 
Basics 

Chop It Up 
Chop up your large assignments, projects, 
and study time into smaller tasks. 

Focus on one task at a time. 

Write it down and cross them off as you go! 

15 Minute Rule 
People are notoriously bad at estimating their 

time - they either overestimate or 
underestimate (usually both). 

Set a timer for fifteen minutes and focus all of 
your attention towards one singular task. 

Take note how much you can accomplish in this 
amount of time. 

Repeat as needed. 




